
PhotoTag User Manual 

Create an account for an organization 
Go to Phototag.app and fill out the form as directed, or select Register in the mobile app to open 
a browser window. 

Create Categories 
Categories are predefined values that your users can select while taking photos. These are 
typically broad values that may include a location, a type (such as, quality, progress, shipping, 
etc.), or other values that you choose. A user may select more than one category when taking 
photos. 
 
In the web app, verify that you are an Administrator by clicking on the user icon in the top right 
corner (or in the menu on mobile) and selecting “Profile”. Your “User Role” must be 
“Administrator” in order to create categories. 
 
Create categories using the following steps. 

● In the web interface go to the Admin > Categories menu and click the Floating Action 
Button in the bottom right corner. Note: only site administrators have the ability to add, 
remove or change categories. 

● Enter a name and description for the category and select save. 
● If you wish items in the Category to be hidden from the main view, select “Hidden” and 

then save the Category. 
 
Creating categories is not currently supported in the mobile application. 

Mobile Workflow 
The typical mobile workflow is as follows: 

1. Sign into your PhotoTag subdomain server. Photos are uploaded to your or your 
company’s space. 

2. Create a Data Template. The Data Template defines the data that is associated with your 
pictures (metadata). You can access the Data Template by selecting the Tags tab at the 
bottom of the screen. The Data Template consists of tags (barcodes or values that you 
enter), categories (pre-defined from the web interface), and a photo comment. 

3. Capture photos. The current values in the Data Template will be applied to all subsequent 
photos you take, until you change it. 

 



More information about each of these steps is provided below. 

Sign In 
In a web browser, enter your email address and password on the login page. 
 
In the PhotoTag mobile app, enter the subdomain for your organization into the "Server" field. 
This is the text before .phototag.app (or tallyflow.com for TallyFlow users) in your login url (i.e. you 
would enter “example” if you normally access https://example.phototag.app). 
Enter your email and password and press “Login”. 

Create a Data Template 
This step applies to the mobile app. In the web app, data is configured for a photo after the photo 
is captured. 
 
On the mobile app you can add tags and categories to the Data Template activity. The Data 
Template activity can be accessed by pressing the Tags icon, then entering the desired values. 
Pressing the barcode icon allows you to scan barcodes (including QR codes), causing them to 
become tags that are associated with the pictures that follow. You can also read NFC tag 
numbers if your device supports NFC and it is enabled. 

Add or Capture Photos 
In the web application, from the main screen, select the floating action “+” button in the bottom 
right corner. On a mobile browser, this button will give you the option of using the device’s 
camera, or of uploading an image from the device filesystem. On a desktop browser, you only 
have the option to upload an image from the filesystem. After uploading the image, you will have 
the opportunity to enter tags, categories and a description on the detail screen. 
 
In the mobile application, select the Camera bottom navigation tab. This starts the camera 
preview. Then, touch the camera round button (FAB) in preview mode to capture an image. It will 
be automatically uploaded to the cloud when network connectivity is present. 
 
To set the camera’s exposure and focus during preview, touch the area in the preview where you 
want the camera to focus. To undo selective focus, press the AF Lock button. 
 
If you have a device that supports the camera2 API (the About menu item shows whether your 
device supports camera1 or camera2), you can use pinch to zoom during camera preview. 
 
Note: you can read NFC tags during camera preview. On some rugged devices (e.g. Zebra TC72), 
you can scan barcodes during preview using the hardware scanner and the hardware scan 
buttons. 



Single Tag Scan 
In the mobile app, the Single Tag Scan mode (enabled in Settings) will highlight the most-recently 
scanned barcode or NFC tag. When you scan the next barcode or NFC tag, the highlighted 
barcode or NFC value will be replaced with the new value. Without Single Tag Scan, new scans 
are always added to the list of tags. 

Editing an Image 
In the web app, from the main screen, click on an image and the edit view will open. Make any 
desired changes and click “Save”. 
 
On the mobile app, select an image in the List view. Select the pencil (edit) FAB to enter Edit 
mode. Make your changes and select the Save (or Cancel) button at the bottom of the screen. 

Searching for an Image 
In the web app, the search bar allows searching for tags, categories, date ranges, or images 
without tags or categories. Selecting the bar at the top will reveal the search options. 
 
In the mobile app, the search icon allows for the searching of tags or categories. 
 
For both mobile and web, selecting a tag or category “bubble” begins a search for that value. In 
the web app, you can search for multiple tags and categories. 

Adding Tags to Images 
Select an image from the List view to start edit mode. In the mobile app, select the pencil (edit) 
FAB. Enter the name of the tag (string value) on the Tags line, pressing Enter or the checkmark on 
the keyboard after each string. 
 
Select Save or Cancel when done. 

Questions? 
Contact us at: support@phototag.app 
 


